
PIRSONNII! RECORDS

Persomel records Bharr be
tncrnde irf orro! jon usnally

kepr for all curent emltoyees and sha1L
expecled tn good pelsomel admidsllacior.

A file €hal1 be kept for atl fomer enployees, incrnding Eucb
i'f.narion as Bharl seen applopiiare to Ehe adni4isr,ation.

A11 perEomel fileE a.e conlidentiar and snatr be availabte o,ty co
!!e employee. pelBons authodzed by rhe eiployee, rhe superinterden!,
ard those auEhorized by Ehe sulerjntenden!. For legitifrre !easo,s,

Board arso nas access to pe.€oEel records and mav
delegate a Bpeciflc nenbe! ro revies ey fi:re_

ratrngo, lepofts, or re.o!d6 sna11 nor be avaitabre for insrecrion bv
n -d  p r ro r  L .  r ! -  e fp loy f - - t  . ,  . - -  p " r " " ;

lnvorved, prepared by ide'tifiable enninarion comiltee nenrlers, .r
conecrion witn a prcnorioMl exaninarior. Howewer.

nonc .  ed - '  t i a l ed  any  " - . - , . ca l  . . " , - :
obtained as !esu1. of EiEre' eEmrnacroro (Educarion code 44031)

Except for the rariDgsi teportg o! lecord€ speciried anov
ro 1nslect1otr, employees shalt be nolified
-n ro ru  o -  j s  Eo  be  p  a - -d  I  , - "  r . ,  *p  . v *  . ;
notified rey a5k to feviev and coment
shall lake llace duling n6]mr school h6urE. The ehproyee sna11 be

duty fo! rhia pnrpoEe {i*out a salaly reducrion. Atr
in per8.m€1

ilspection by lhe efrptoyee
Inspection shall rake place in the preseme of an adninislra.or.

DO] iCY INIFIED SCIIOO! DIETRTCT


